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Screener                                    deployment checklist

	Date:
	 
	Job Number:
	 

	Client:
	 
	URL:
	 

	Account Manager:
	 
	Deployed By:
	 



Please attach testing documents.


Top of Form
	Task Name
	Done
	Date
	Signed

	Domains - Get the domain set to point to us 3 days prior.
	
	
	

	Testing - Check website has been tested
	 
	 
	 

	Domains - Check that the Primary domain has been set.
	 
	 
	 

	Site Search – Does it work?
	 
	 
	 

	Fonts - Ensure the live domain is registered with font library.
	 
	 
	 

	Forms - Check that Form testing has been done.
	 
	 
	 

	Forms - Forms should not redirect to the staging site.
	 
	 
	 

	Forms - Check Forms are sending to the right person.
	 
	 
	 

	Forms - Check that thank you and notification emails are set up for client and subscriber
	 
	 
	 

	Analytics - Check that Google Analytics has been setup (including goals).
	 
	 
	 

	SEO - Check that search engine indexing is allowed. 
	 
	 
	 

	SEO – Check the old URL redirects to new pages
	 
	 
	 

	BILLING - Tell Accounts that we have another site Live.
	 
	 
	 

	CONTENT GUIDE - Ensure client has received
	 
	 
	 

	Is Viewport Meta Tag Implemented?
	 
	 
	 


Bottom of Form




Signed:



	
	

	Account Manager &  Date
	Deployed By & Date
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